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V
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UHTXHVW�:6�EDUJDLQLQJ�WR�WKH�H[WHQW�DOORZHG�E\�DSSOLFDEOH�VWDWXWHV�DQG
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� 6HUYLFH�&HQWHUV

$

)6$�6HUYLFH

&HQWHU�0DQDJHUV

7KH�$GPLQLVWUDWRU��)6$�

& DVNV�WKDW�)DUP�3URJUDP�PDQDJHUV�DQG�&('
V�HVWDEOLVK�FRPPRQ�:6�SROLFLHV
IRU�DOO�RQ�VLWH�DQG�RII�VLWH�)6$�HPSOR\HHV�UHSRUWLQJ�WR�WKH�VDPH�6HUYLFH�&HQWHU

& HQFRXUDJHV�)6$�6HUYLFH�&HQWHU�PDQDJHUV�WR�ZRUN�FORVHO\�ZLWK�15&6�DQG�5'

PDQDJHUV�DQG�WKH�6WDWH�DQG�&RXQW\�)RRG�DQG�$JULFXOWXUH�&RXQFLO�&RPPLWWHHV
WR�HQVXUH�WKDW�6HUYLFH�&HQWHU�:6�SROLFLHV�DUH�IDLUO\�DQG�HTXLWDEO\�PDQDJHG�IRU

WKH�EHQHILW�RI�DOO�6HUYLFH�&HQWHU�HPSOR\HHV�

%

6HUYLFH�&HQWHU

:6�)OH[LELOLW\

7KH�GLIIHUHQW�DJHQFLHV�VWDIILQJ�WKH�6HUYLFH�&HQWHUV�KDYH�GLIIHUHQW�PLVVLRQV�DQG
FXVWRPHU�VHUYLFH�QHHGV���)6$�HPSOR\HHV�VKDOO�XQGHUVWDQG�WKDW�LW�PD\�QRW�EH

SRVVLEOH�IRU�DOO�HPSOR\HHV�RI�D�6HUYLFH�&HQWHU�WR�KDYH�WKH�VDPH�DPRXQW�RI�:6
IOH[LELOLW\��EXW�WKHUH�VKRXOG�QRW�EH�DQ�XQIDLU�EXUGHQ�SODFHG�RQ�WKH�HPSOR\HHV�RI�DQ\

6HUYLFH�&HQWHU�DJHQF\�WR�PDLQWDLQ�RIILFH�FRYHUDJH�RU��RIILFLDO�RIILFH�KRXUV��RQ
0RQGD\V�DQG�)ULGD\V��WKH�GD\V�PRVW�HPSOR\HHV�VHOHFW�DV�WKHLU�QRQZRUNGD\V�

7KH�DPRXQW�RI�:6�IOH[LELOLW\�ZLOO�GHSHQG��LQ�ODUJH�SDUW��RQ�WKH�QXPEHU�RI

HPSOR\HH
V�LQ�DQ�RIILFH�RU�FHQWHU���6HUYLFH�&HQWHUV�ZLWK�D�ODUJH�VWDII�ZLOO�EH�DEOH�WR
DOORZ�PRUH�IOH[LELOLW\�WKDQ�6HUYLFH�&HQWHUV�RU�RIILFHV�ZLWK�VPDOOHU�VWDIIV�

� 0D[LIOH[�'HILQLWLRQV�DQG�5HJXODWLRQV

$

0D[LIOH[�:6
V 0D[LIOH[�LV�D�IOH[LEOH�:6�DQG��E\�UHJXODWLRQ��FDQ�WDNH�RQ�PDQ\�GLIIHUHQW
DSSHDUDQFHV�EDVHG�RQ�WKH�SROLFLHV�DGRSWHG�E\�DQ�DJHQF\��RIILFH��RU�PDQDJHU��

0D[LIOH[�EHJLQV�ZLWK�D�EDVLF�SROLF\�IRXQGDWLRQ��RIILFLDO�RIILFH�KRXUV��FRUH�KRXUV�
DQG�UHTXLUHV�WKDW�D�IXOO�WLPH��)7��HPSOR\HH�ZRUN�DQ����KRXU�SD\�SHULRG�RQ����RU

IHZHU�ZRUNGD\V�SHU�SD\�SHULRG�

7KHUH�LV�D�:6�WRRO�WKDW�)6$�PDQDJHUV�ZLOO�HVWDEOLVK�IRU�WKHLU�RIILFH���7KLV�WRRO�LV
FDOOHG�DOORZDEOH��JOLGH��WLPH��DQG�LW�ZLOO�DVVLVW�PDQDJHUV�LQ�NQRZLQJ�DSSUR[LPDWHO\

ZKHQ�DQ�HPSOR\HH�LV�H[SHFWHG�WR�DUULYH�DW�ZRUN���6HH�VXESDUDJUDSK�%�IRU
GHILQLWLRQ�RI���JOLGH��WLPH�

(PSOR\HH
V�ZRUNLQJ�PD[LIOH[�PD\�VWLOO�ZRUN���GD\V�D�ZHHN�RU�WKH\�PD\�EH

DSSURYHG�WR�KDYH�D�QRQZRUNGD\��EXW�WKH\�PXVW�EH�DOORZHG��JOLGH��WLPH���0D[LIOH[
GRHV�QRW�UHTXLUH�WKH�HPSOR\HH�WR�DUULYH�DW�WKH�VDPH�WLPH�HYHU\GD\�RU�ZRUN�WKH

VDPH�QXPEHU�RI�KRXUV�HDFK�ZRUNGD\�

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� 0D[LIOH[�'HILQLWLRQV�DQG�5HJXODWLRQV��&RQWLQXHG�

%

0D[LIOH[�� )OH[LEOH�:6
V��VXFK�DV�PD[LIOH[��PXVW�KDYH�GDLO\��JOLGH��WLPH���*OLGH�WLPH�LV�D

*OLGH�7LPH IL[HG�DPRXQW�RI�WLPH�RU�WLPHIUDPH�GXULQJ�ZKLFK�DQ�HPSOR\HH�LV�H[SHFWHG�WR

DUULYH�DW�ZRUN�RU�EH�FKDUJHG�OHDYH���$�IL[HG�DPRXQW�RI�JOLGH�WLPH�FDQ�EH

GHVFULEHG�DV����PLQXWHV�EHIRUH�DQG�DIWHU�DQ�HPSOR\HH
V��HVWDEOLVKHG�DUULYDO�WLPH���

*OLGH�WLPH�FDQ�DOVR�EH�D�IL[HG�PRUQLQJ�WLPHIUDPH��VXFK�DV�EHWZHHQ�WKH�KRXUV�RI

��D�P��DQG���D�P���*OLGH�WLPH�FDQ�EH�DV�VKRUW�DV����PLQXWHV�RU�DV�ORQJ�DV���KRXUV�

JLYHQ�)6$�FRUH�DQG�ZRUNGD\�KRXUV�

([DPSOH� *OLGH�WLPH�FDQ�EH�D����PLQXWH�DOORZDQFH�EHIRUH�DQG�DIWHU�WKH

HPSOR\HH
V�HVWDEOLVKHG�DUULYDO�WLPH�QRWHG�RQ�WKHLU�DSSURYHG�)6$����

DFFRUGLQJ�WR�([KLELW�����,I�DQ�HPSOR\HH�HVWDEOLVKHV������D�P��DV�WKHLU

DUULYDO�WLPH�DQG�WKH�PDQDJHU
V�SROLF\�LV�WR�DOORZ����PLQXWHV�RI�JOLGH

WLPH��WKH�HPSOR\HH�ZRXOG�EH�H[SHFWHG�LQ�WKH�RIILFH�EHWZHHQ���D�P��DQG

��D�P��DQG�PXVW�WDNH�OHDYH�LI�WKH\�DUULYH�DIWHU���D�P���$UULYDOV�HDUOLHU

WKDQ���D�P��LQ�WKLV�FDVH�MXVW�PHDQV�WKDW�WKHLU�HVWDEOLVKHG�ZRUNKRXUV�IRU

WKDW�GD\�EHJLQV�XSRQ�DUULYDO�

&

0D[LIOH[���'DLO\�

:RUNKRXUV ZRUNLQJ�D�PD[LIOH[�ZRUNGD\�LV���KRXUV��WKH�PD[LPXP��H[FOXGLQJ�D�OXQFK�EUHDN�

7KH�PLQLPXP�QXPEHU�RI�GDLO\�ZRUNKRXUV�D�)7�HPSOR\HH�PD\�UHTXHVW�ZKLOH

VKDOO�QRW�H[FHHG����KRXUV���$OVR��D����RU����KRXU�ZRUNGD\�FDQ�EH�IROORZHG�E\�D

��KRXU�ZRUNGD\�DV�ORQJ�DV�WKH�DSSURYHG�ELZHHNO\�:6�PHHWV�WKH����KRXU�ZRUN

UHTXLUHPHQW�

3DUW�WLPH��37��HPSOR\HH
V�PD\�DOVR�ZRUN�PD[LIOH[��EXW�WKH\�PXVW�KDYH�D�VHW

QXPEHU�RI�KRXUV�WR�EH�ZRUNHG�ELZHHNO\���7KHUH�LV�D���KRXU�PLQLPXP�ZRUNGD\�DQG

WKHLU�PD[LPXP�VKDOO�QRW�H[FHHG����KRXUV��XQOHVV�H[HPSWHG���37�HPSOR\HH
V�ZLOO

HVWDEOLVK�GDLO\�ZRUNKRXUV��EXW�DUULYDO�DQG�RU�GHSDUWXUH�FDQ�RFFXU�GXULQJ�FRUH

KRXUV�

'

0D[LIOH[�� $�)7�HPSOR\HH�VKDOO�QRW�KDYH�PRUH�WKDQ���VFKHGXOHG�QRQZRUNGD\V�SHU�SD\�SHULRG

1RQZRUNGD\V RQ�D�������OLNH��:6���)LUVW�OLQH�VXSHUYLVRUV�KDYH�WKH�DXWKRULW\�WR�OLPLW�

3HU�3D\�3HULRG QRQZRUNGD\V�ZLWKLQ�WKHLU�RIILFH�WR�MXVW���QRQZRUNGD\�SHU�SD\�SHULRG�

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� 0D[LIOH[�'HILQLWLRQV�DQG�5HJXODWLRQV��&RQWLQXHG�

(

0D[LIOH[��

&UHGLW�+RXUV PD[LIOH[���(PSOR\HH
V�ZRUNLQJ�D�IL[HG�IOH[LWRXU�RU�&:6�FDQQRW�HDUQ�FUHGLW�KRXUV�

&UHGLW�KRXUV�FDQ�RQO\�EH�HDUQHG�E\�DQ�HPSOR\HH�ZRUNLQJ�D��IOH[LEOH��:6��VXFK�DV

&UHGLW�KRXUV�DUH�WKRVH�KRXUV�D�)7�HPSOR\HH�ZRUNV�LQ�H[FHVV�RI�WKHLU�HVWDEOLVKHG

GDLO\�ZRUNKRXUV�RU�LQ�H[FHVV�RI�DQ����KRXU�SD\�SHULRG���37�HPSOR\HHV�PD\�DOVR

HDUQ�FUHGLW�KRXUV�IRU�WKRVH�KRXUV�ZRUNHG�LQ�H[FHVV�RI�WKHLU�HVWDEOLVKHG�ELZHHNO\

ZRUNKRXUV�

%\�ODZ��FUHGLW�KRXU�DFFXPXODWLRQV�LQ�H[FHVV�RI����KRXUV�DW�WKH�HQG�RI�WKH�SD\

SHULRG�DUH�IRUIHLWHG���2QO\����KRXUV�RI�FUHGLW�WLPH�FDQ�EH�FDUULHG�IRUZDUG�IURP

��SD\�SHULRG�WR�WKH�QH[W��

6HH�SDUDJUDSK���IRU�PRUH�LQIRUPDWLRQ�RQ�FUHGLW�KRXUV�

� *HQHUDO�:6�'HILQLWLRQV�DQG�3ROLF\

$

:RUNGD\�+RXUV :RUNGD\�KRXUV�DUH�WKRVH�KRXUV�GXULQJ�ZKLFK�DQ�HPSOR\HH�PD\�HVWDEOLVK�WKHLU

GDLO\�:6���7KLV�DSSOLHV�WR�DOO�)6$�:6�FKRLFHV�

3ROLF\� 6FKHGXOHG�ZRUNGD\�KRXUV�ZLOO�EHJLQ�QR�HDUOLHU�WKDQ���D�P��DQG�HQG�QR

ODWHU�WKDQ���S�P�

%

2IILFLDO�2IILFH

+RXUV

2IILFLDO�RIILFH�KRXUV�DUH�WKH�KRXUV�)6$�VHUYLFHV�VKDOO�EH�DYDLODEOH�WR�WKH�SXEOLF�

3ROLF\� 2IILFLDO�RIILFH�KRXUV�VKDOO�EH���D�P��WR������S�P���0RQGD\�WKURXJK

)ULGD\��XQOHVV�RWKHUZLVH�GHFLGHG�E\�67&�EDVHG�RQ�UHFRPPHQGDWLRQV

IURP�6HUYLFH�&HQWHU�PDQDJHUV�

1RWH� 7KH�XVH�RI�PD[LIOH[�:6
V�PD\�HQDEOH�VRPH�RIILFHV�RU�6HUYLFH�&HQWHUV�WR

H[WHQG�WKHLU�FXVWRPHU�VHUYLFH�KRXUV��WKDW�LV��RSHQ�HDUOLHU�WKDQ���D�P��RU�VWD\

RSHQ�ODWHU�WKDQ������S�P�

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� *HQHUDO�:6�'HILQLWLRQV�DQG�3ROLF\��&RQWLQXHG�

&

&RUH�+RXUV &RUH�KRXUV�

& DUH�WKH�GDLO\�KRXUV�GXULQJ�ZKLFK�D�)7�HPSOR\HH�PXVW�EH�DW�ZRUN�RU�RQ�OHDYH�

H[FHSW�IRU�QRQZRUNGD\V

& HVWDEOLVKHV�WKH�PLQLPXP�KRXUV�RI�ZRUN�IRU�HDFK�VFKHGXOHG�ZRUNGD\�

3ROLF\� &RUH�KRXUV�VKDOO�EH���D�P��XQWLO������S�P���7KLV�WLPHIUDPH�ZLOO�DOORZ�IRU

D���KRXU�PLQLPXP�ZRUNGD\��H[FOXGLQJ�D�×�KRXU�OXQFK�EUHDN�

'

/XQFK�%UHDNV $OO�GDLO\�:6
V��LQ�H[FHVV�RI���KRXUV��PXVW�LQFOXGH�D�×�KRXU�XQSDLG�OXQFK�EUHDN�LQ

DGGLWLRQ�WR�HVWDEOLVKHG�GDLO\�ZRUNKRXUV���6XSHUYLVRUV�PD\�QRW�UHTXLUH�DQ�HPSOR\HH

WR�ZRUN�PRUH�WKDQ���KRXUV�ZLWKRXW�D�OXQFK�EUHDN���

)LUVW�OLQH�VXSHUYLVRUV�PD\�DSSURYH�DQ�HVWDEOLVKHG�RU�RFFDVLRQDO�OXQFK�EUHDN�RI

���RU����PLQXWHV��EXW�WKH�HPSOR\HH�PXVW�PDNH�XS�WKH�H[WUD�OXQFK�WLPH�DW�WKH�HQG

RI�WKHLU�VFKHGXOHG�ZRUNGD\��WDNH�OHDYH��RU�XVH�FUHGLW�KRXUV�

3ROLF\� /XQFK�EUHDNV�VKDOO�EH�WDNHQ�EHWZHHQ�������D�P��DQG������S�P�

� :6�5HVSRQVLELOLWLHV

$

6XSHUYLVRU\ )LUVW�OLQH�PDQDJHUV�DUH�UHVSRQVLEOH�IRU�

5HVSRQVLELOLWLHV

& DOORZLQJ�WKH�XVH�RI�PD[LIOH[�:6
V��ZKHUH�SRVVLEOH

& DOORZLQJ�DV�PXFK�:6�IOH[LELOLW\�DV�LV�UHDVRQDEO\�SRVVLEOH

& DSSURYLQJ�)6$�����IRU�DOO�RI�WKHLU�HPSOR\HHV

& FRRUGLQDWLQJ�DQG�HVWDEOLVKLQJ�FRQVLVWHQW��JOLGH��WLPH�SROLF\�IRU�PD[LIOH[�RQO\

IRU�DOO�)6$�HPSOR\HHV�PDQDJHG�E\�D�6HUYLFH�&HQWHU

& HQVXULQJ�FRYHUDJH�RI�DOO�)6$�SURJUDPV�DQG�RSHUDWLRQV�GXULQJ��RIILFLDO�RIILFH

KRXUV��

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� :6�5HVSRQVLELOLWLHV��&RQWLQXHG�

$

6XSHUYLVRU\ & GLVFXVVLQJ�DOWHUQDWH�:6�RSWLRQV�ZLWK�DQ�HPSOR\HH�ZKHQ�D�UHTXHVWHG�:6�PXVW

5HVSRQVLELOLWLHV EH�GLVDSSURYHG

�&RQWLQXHG�

& FRRUGLQDWLQJ�6HUYLFH�&HQWHU�RIILFH�FRYHUDJH�ZLWK�RWKHU�6HUYLFH�&HQWHU

PDQDJHUV

& VHHNLQJ�DGYLFH�IURP�6('��''��RU�$2�LI�:6�SUREOHPV�RU�TXHVWLRQV�DULVH

& VXVSHQGLQJ�RU�OLPLWLQJ�WKH�XVH�RI�IOH[LEOH�:6
V�ZKHQ�RIILFH�FRYHUDJH�RU�DQ

H[LJHQF\�RI�SXEOLF�EXVLQHVV�DULVHV

& UHYLHZLQJ��DQG�DSSURYLQJ�RU�GLVDSSURYLQJ��DOO�)6$����
V��6)���
V��DQG�

3&�7$5(�7	$
V

& PDLQWDLQLQJ�)6$
V�KLJK�VWDQGDUGV�IRU�SURJUDP�GHOLYHU\�DQG�VHUYLFHV�

%

6('�DQG�''

5HVSRQVLELOLWLHV

6('
V�DQG�''
V�VKDOO�

& PRQLWRU�WKH�LPSOHPHQWDWLRQ�RI�PD[LIOH[�ZLWKLQ�WKHLU�6WDWH�DQG�'LVWULFW�2IILFHV

& SURYLGH�DGYLFH�DQG�WDNH�ZKDWHYHU�DFWLRQ�LV�QHFHVVDU\�WR�HQVXUH�WKH�HIILFLHQW

GHOLYHU\�RI�)6$�SURJUDPV�DQG�FXVWRPHU�VHUYLFHV�

&

(PSOR\HH $OO�)6$�HPSOR\HHV�ZLVKLQJ�WR�UHTXHVW�D�PD[LIOH[�:6�VKDOO�

5HVSRQVLELOLWLHV

& FRPSOHWH�D�QHZ�)6$�����WR�UHTXHVW�DQG�HVWDEOLVK�WKHLU�DUULYDO�WLPH�

DSSUR[LPDWH�GHSDUWXUH�WLPH��DORQJ�ZLWK�WKH�QXPEHU�RI�KRXUV�WR�EH�ZRUNHG

HDFK�ZRUNGD\

& HQVXUH�WKH\�UHDG�DQG�XQGHUVWDQG��+ROLGD\��SD\�UXOHV�ZKHQ�ZRUNLQJ�PD[LIOH[

1RWH� 6HH�SDUDJUDSK���

& EH�UHVSRQVLEOH�IRU�WUDFNLQJ�WKHLU�RZQ�FUHGLW�KRXU�EDODQFH�WR�DYRLG�IRUIHLWXUH

1RWH� 6HH�VXESDUDJUDSK���&�

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� :6�5HVSRQVLELOLWLHV��&RQWLQXHG�

&
(PSOR\HH & KDYH�WKHLU�PD[LIOH[�:6�DSSURYHG�E\�WKHLU�ILUVW�OLQH�VXSHUYLVRU�EHIRUH�VWDUWLQJ
5HVSRQVLELOLWLHV WKH�UHTXHVWHG�PD[LIOH[�VFKHGXOH
�&RQWLQXHG�

& XQGHUVWDQG�WKDW�WKH�XVH�RI�H[FHVV�FUHGLW�KRXUV�FDQQRW�EH�JUDQWHG�LI�FRYHUDJH�RI
�RIILFLDO�RIILFH�KRXUV��LV�LQ�MHRSDUG\�

$OO�)6$�HPSOR\HHV�VKDOO�

& KDYH�DQ�DSSURYHG�)6$�����RQ�ILOH�LQ�WKHLU�RIILFH

& UHFRUG�WKHLU�GDLO\�DUULYDO�DQG�GHSDUWXUH�WLPH��GDLO\�KRXUV�ZRUNHG�RU�OHDYH�WDNHQ
DQG�WRWDO�WKHLU�ZHHNO\�KRXUV�XQGHU�ZHHNV���DQG����RQ�)6$�����DFFRUGLQJ�WR
([KLELW����DQG�VLJQ�DW�WKH�HQG�RI�WKH�SD\�SHULRG

& VLJQ�DQG�GDWH��LQ�LQN��WKHLU�)6$�����DQG�3&�7$5(�7	$�DW�WKH�HQG�RI�WKH�SD\
SHULRG

& FRPSOHWH�6)����IRU�DOO�OHDYH�UHTXHVWHG��LQFOXGLQJ�FUHGLW�KRXUV��ZKLFK�PXVW�EH
DSSURYHG�LQ�DGYDQFH�RI�WDNLQJ�OHDYH��ZKHQ�SRVVLEOH�

� +ROLGD\V�DQG�&UHGLW�+RXUV

$
+ROLGD\V�� %\�ODZ��HPSOR\HHV�ZRUNLQJ�D�IOH[LEOH�PD[LIOH[�:6�DUH�OLPLWHG�WR���KRXUV�RI
)OH[LEOH�:6
V KROLGD\�SD\�RQ�D�)HGHUDO�KROLGD\��LQ�OLHX�RI�KROLGD\��RU�GD\�H[FXVHG�E\�([HFXWLYH

2UGHU��XQOHVV�RWKHUZLVH�GHILQHG�

(PSOR\HHV��ZKR�DUH�VFKHGXOHG�WR�ZRUN�PRUH�WKDQ���KRXUV�RQ�D�KROLGD\�RU�LQ�OLHX�RI
KROLGD\��VKDOO�WDNH�OHDYH�RU�XVH�FUHGLW�KRXUV�IRU�WKRVH�VFKHGXOHG�ZRUNKRXUV�LQ
H[FHVV�RI���KRXUV���)LUVW�OLQH�PDQDJHUV�PD\�SHUPLW�HPSOR\HHV�WR�WHPSRUDULO\�FKDQJH
WKHLU�:6�WR�VKRZ�DQ���KRXU�ZRUNGD\�RQ�WKH�KROLGD\��EXW�WKH�HPSOR\HH�PXVW�VWLOO
DFFRXQW�IRU�DQ����KRXU�SD\�SHULRG�DQG�PDNH�XS�DQ\�DGMXVWHG�KRXUV�RQ�DQRWKHU
ZRUNGD\�ZLWKLQ�WKH�VDPH�SD\�SHULRG�

%
+ROLGD\V��� )OH[LWRXU�DQG�&:6�������DUH�ERWK�IL[HG�:6
V���+ROLGD\�SD\�KRXUV�HQWLWOHPHQW�DUH
)L[HG�:6 HTXDO�WR�WKH�QXPEHU�RI�VFKHGXOHG�ZRUNKRXUV�WKH�HPSOR\HH�KDV�VFKHGXOHG�RQ�D

ZRUNGD\�WKDW�IDOOV�RQ�D�KROLGD\�RU�LQ�OLHX�RI�KROLGD\���)RU�D�)7�HPSOR\HH��WKLV�PD\
EH���RU���KRXUV���37�HPSOR\HHV�ZRUNLQJ�D�IOH[LWRXU�RU�&:6�DUH�OLPLWHG�WR�WKH
QXPEHU�RI�ZRUNKRXUV�VFKHGXOHG�WR�ZRUN�RQ�WKH�ZRUNGD\�GHHPHG�D�KROLGD\���7KHUH
LV�QR�SD\�HQWLWOHPHQW�IRU�37�HPSOR\HHV�RQ�VFKHGXOHG�QRQZRUNGD\V�DQG�QR
LQ�OLHX�RI�KROLGD\�HQWLWOHPHQW�RQ�IOH[LWRXU�RU�&:6�

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� +ROLGD\V�DQG�&UHGLW�+RXUV��&RQWLQXHG�

&

&UHGLW�+RXUV��� &UHGLW�KRXUV�PD\�RQO\�EH�HDUQHG�E\�HPSOR\HH
V�ZKR�ZRUN�PD[LIOH[���7KH

5HJXODWLRQV�DQG FRQGLWLRQV�IRU�UHTXHVWLQJ�DQG�ZRUNLQJ�FUHGLW�KRXUV�VKDOO�EH�EDVHG�RQ�WKH

3ROLF\ DYDLODELOLW\�RI�DSSURSULDWH�ZRUN�

&UHGLW�KRXUV�

& DUH�HDUQHG�DQG�XVHG�LQ�TXDUWHU�KRXU�LQFUHPHQWV

& DUH�HDUQHG�EHWZHHQ���D�P��DQG���S�P�

& DUH�WR�EH�ZRUNHG�DW�WKH�GLVFUHWLRQ�RI�WKH�HPSOR\HH��WKH\�FDQQRW�EH�RUGHUHG�RU

GLUHFWHG�E\�D�PDQDJHPHQW�RIILFLDO

& UHTXLUH�SULRU�DSSURYDO�RI�HPSOR\HH
V�ILUVW�OLQH�VXSHUYLVRU

& DUH�KRXUV�RI�ZRUN�LQ�H[FHVV�RI�D�HPSOR\HH
V�HVWDEOLVKHG�ZRUNGD\�RU�ELZHHNO\

ZRUNKRXUV

& FDQ�RQO\�EH�HDUQHG�DIWHU�WKH�FRPSOHWLRQ�RI�WKH�HPSOR\HH
V�HVWDEOLVKHG�GDLO\

ZRUNKRXUV�

& PXVW�EH�HDUQHG�EHIRUH�XVHG

& FDQ�EH�HDUQHG�DQG�XVHG�LQ�WKH�VDPH�SD\�SHULRG

& PXVW�EH�DSSURYHG�RQ�6)����LQ�DGYDQFH�RI�EHLQJ�XVHG

& DFFXPXODWLRQV�FDQQRW�H[FHHG����KRXUV�DW�WKH�HQG�RI�D�SD\�SHULRG��H[FHVV

FUHGLW�KRXUV�ZLOO�EH�IRUIHLWHG�

& DUH�QRW�HDUQHG�RQ�6DWXUGD\�RU�6XQGD\��KROLGD\V��RU�RWKHU�VFKHGXOHG

QRQZRUNGD\

& EDODQFHV�DUH�SDLG�DW�DQ�KRXUO\�UDWH�LI�DQ�HPSOR\HH�UHVLJQV��UHWLUHV��RU�WUDQVIHUV

WR�DQRWKHU�DJHQF\�RU�WR�D�IL[HG�IOH[LWRXU�:6

& PD\�QRW�EH�HDUQHG�E\�6HQLRU�([HFXWLYH�6HUYLFH�HPSOR\HHV�
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� )OH[LWRXU�DQG�&:6�2SWLRQV

$

)OH[LWRXU�:6� )OH[LWRXU�LV�D�IL[HG�:6�

)7�HPSOR\HHV�PXVW�

& ZRUN���KRXUV�D�GD\����GD\V�D�ZHHN��IRU�D�WRWDO�RI�D����KRXU�ZHHN

& HVWDEOLVK�D�IL[HG�DUULYDO�DQG�GHSDUWXUH�WLPH�IRU�HDFK�ZRUNGD\�

37�HPSOR\HHV�PXVW�KDYH�D�IL[HG�DUULYDO�DQG�GHSDUWXUH�WLPH����GD\V�D�ZHHN�

&UHGLW�KRXUV�PD\�QRW�EH�HDUQHG��DQG��JOLGH��WLPH�LV�QRW�DOORZHG�

%

&:6������ &:6�������LV�D�IL[HG�:6�ZKLFK�UHTXLUHV�DQ�HPSOR\HH�WR�ZRUN�HLJKW���KRXU�GD\V

DQG�RQH���KRXU�GD\��ZLWK���QRQZRUNGD\�HDFK�SD\�SHULRG���$UULYDO�DQG�GHSDUWXUH

WLPHV�HDFK�ZRUNGD\�DUH�IL[HG���37�HPSOR\HHV�PD\�EH�VFKHGXOHG�WR�ZRUN�D

&:6�IL[HG�:6�EXW�DUH�OLPLWHG�WR�D���KRXU�PD[LPXP�GDLO\�:6�

&UHGLW�KRXUV�PD\�QRW�EH�HDUQHG��DQG��JOLGH��WLPH�LV�QRW�DOORZHG�

� (VWDEOLVKLQJ�:6�DQG�5HFRUGLQJ�7LPH

$

&RPSOHWLQJ

)6$����

�

$�UHYLVHG�)6$������([KLELW����ZLOO�EH�PDGH�DYDLODEOH�RQ�WKH�%%6�)RUPV�/LEUDU\���

(PSOR\HH
V�UHTXHVWLQJ�D�PD[LIOH[�:6�PXVW�FRPSOHWH�D�QHZ�)6$�������)7

HPSOR\HH
V�DUH�UHTXLUHG�WR�HVWDEOLVK�DQ����KRXU�SD\�SHULRG���37�HPSOR\HH
V�DUH

DOVR�HOLJLEOH�WR�ZRUN�PD[LIOH[�DQG�PXVW�DFFRXQW�IRU�WKHLU�DSSURYHG�ELZHHNO\

ZRUNKRXUV���(DFK�)6$�)LHOG�2IILFH�HPSOR\HH�PXVW�KDYH�DQ�DSSURYHG�)6$�����

)6$�����ZLOO�UHTXLUH�WKDW�HPSOR\HH
V�ZRUNLQJ�PD[LIOH[�

& HVWDEOLVK�D�GDLO\�DUULYDO�WLPH��ZKLFK�PD\�JOLGH��DQG�DQ�DSSUR[LPDWH�GHSDUWXUH

WLPH

& LQGLFDWH�WKH�QXPEHU�RI�KRXUV�WR�EH�ZRUNHG�HDFK�ZRUNGD\��

7HPSRUDU\�RU�SHUPDQHQW�FKDQJHV�WR�DQ�HPSOR\HH
V�:6�UHTXLUHV�WKH�FRPSOHWLRQ�RI

)6$������ZKLFK�PXVW�EH�DSSURYHG�EHIRUH�WKH�HPSOR\HH�EHJLQV�D�QHZ�:6�

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� (VWDEOLVKLQJ�D�:6�DQG�5HFRUGLQJ�7LPH��&RQWLQXHG�

%

:6�&RQIOLFWV ,I�ZRUN�VFKHGXOLQJ�FRQIOLFWV�DULVH�ZKHQ�HVWDEOLVKLQJ�RU�FKDQJLQJ�D�SHUPDQHQW�:6

RQ�)6$������LW�LV�UHFRPPHQGHG�WKDW�WKH�HPSOR\HHV�EH�DOORZHG�WR�UHVROYH�WKH

FRQIOLFW�DPRQJ�WKHPVHOYHV���,I�QR�DJUHHPHQW�FDQ�EH�PDGH�EHWZHHQ�WKH�SDUWLHV

LQYROYHG��WKH�VXSHUYLVRU�VKDOO�PDNH�WKH�ILQDO�GHFLVLRQ���:KHQ�QHFHVVDU\��VHQLRULW\

VKDOO�SUHYDLO�EDVHG�RQ�VHUYLFH�FRPSXWDWLRQ�GDWH�IRU�OHDYH�

&

&RPSOHWLQJ 7KH�ERWWRP�SRUWLRQ�RI�)6$�����VKDOO�EH�XVHG�E\�HPSOR\HHV�WR�UHFRUG�WKHLU�GDLO\

)6$���� DUULYDO�DQG�GHSDUWXUH�WLPHV��FUHGLW�KRXUV��WLPHV�LQ�RXW���RYHUWLPH�DQG

FRPSHQVDWRU\�WLPH��WLPHV�LQ�RXW����+RXUV�UHSRUWHG�LQ�WKH�WRS�SRUWLRQ�RI�)6$����

PD\�QRW�EH�UHSRUWHG�LQ�OHVV�WKDQ����PLQXWH�LQFUHPHQWV���$Q�HQWLUH����PLQXWH

LQFUHPHQW�PXVW�EH�ZRUNHG�EHIRUH�LW�FDQ�EH�FODLPHG���7KHUH�LV�QR�FUHGLW�IRU�SDUWLDOO\

ZRUNHG�LQFUHPHQWV���6HH�VXESDUDJUDSK�'�RQ�PLQXWH�WR�PLQXWH�WLPH�DFFRXQWLQJ�

)6$�HPSOR\HH
V�VKDOO�EH�UHVSRQVLEOH�IRU�FRPSOHWLQJ�WKH�HQWLUH�)6$�������$W�WKH

HQG�RI�WKH�SD\�SHULRG��WKH�HPSOR\HH�VKDOO�

& VLJQ�)6$����

& DWWDFK�DQ\�6)���
V

& VXEPLW�)6$�����WR�WKHLU�ILUVW�OLQH�VXSHUYLVRU�IRU�DSSURYDO�

2QFH�DSSURYHG�E\�WKH�VXSHUYLVRU��WKH�WLPHNHHSHU�PD\�HQWHU�)6$�����LQIRUPDWLRQ

LQWR�3&�7$5(���$Q\�RYHUWLPH�DQG�FRPSHQVDWRU\�WLPH�EHLQJ�FODLPHG�RQ�)6$����

PXVW�EH�DSSURYHG�LQ�DGYDQFH�E\�WKH�VXSHUYLVRU�

'

0LQXWH�WR� ,Q�WKH�ERWWRP�SRUWLRQ�RI�)6$������PLQXWH�WR�PLQXWH�WLPH�DFFRXQWLQJ�VKDOO�EH

0LQXWH�7LPH XVHG�LQ�UHFRUGLQJ�DUULYDO�DQG�GHSDUWXUH�WLPHV�IRU�UHJXODU�WLPH��FUHGLW�KRXUV��DQG

$FFRXQWLQJ RYHUWLPH�FRPSHQVDWRU\�WLPH���7KHVH�WLPH�UHFRUGLQJV�ZLOO�DVVLVW�WKH�HPSOR\HH�LQ

FDOFXODWLQJ�WKHLU�GDLO\�ZRUNKRXUV�IRU�WKH�WRS�SRUWLRQ�RI�)6$�����DW�WKH�HQG�RI�WKH

SD\�SHULRG��

([DPSOH� (PSOR\HH
V�ZRUNLQJ�PD[LIOH[��ZKR�DUH�VFKHGXOHG�WR�ZRUN�D���KRXU

ZRUNGD\�ZLWK�×�KRXU�IRU�OXQFK�DQG�DUULYH�DW�ZRUN�DW������D�P���PD\

GHSDUW�H[DFWO\���×�KRXUV�ODWHU�RU������S�P�

&RQWLQXHG�RQ�WKH�QH[W�SDJH
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� (VWDEOLVKLQJ�:6�DQG�5HFRUGLQJ�7LPH��&RQWLQXHG�

(

&RPSOHWLQJ

6)���

(PSOR\HHV�DUH�UHTXLUHG�WR�FRPSOHWH�6)����IRU�DOO�OHDYH�UHTXHVWV���6)���
V�VKDOO�EH

DSSURYHG�DQG�DWWDFKHG�WR�WKH�DSSURSULDWH�ELZHHNO\�)6$�����DW�WKH�HQG�RI�HDFK

SD\�SHULRG�

)

,PSRUWDQW�7	$

)LHOG DSSURYHG�WR�ZRUN�PD[LIOH[���7LPHNHHSHUV�ZLOO�EH�UHTXLUHG�WR�

5HTXLUHPHQW

$�VSHFLILF�DOWHUQDWH�:6�FRGH�LV�UHTXLUHG�LQ�3&�7$5(�IRU�HPSOR\HHV�ZKR�DUH

& FKDQJH�WKH�HPSOR\HH
V�PDVWHU�UHFRUG��LWHP�����$OWHUQDWH�:6��WR�&RGH����

& GRXEOH�FKHFN�ZKHQ�WKH\�DUH�SRVWLQJ�WR�HQVXUH�WKDW�&RGH�����ZDV�VDYHG

SURSHUO\�

7KLV�FKDQJH�WR�LWHP����VKDOO�WDNH�SODFH�LQ�WKH�ILUVW�SD\�SHULRG�LQ�ZKLFK�WKH

HPSOR\HH�LV�DSSURYHG�WR�ZRUN�PD[LIOH[���7KLV�LV�D�PXVW�DV�1)&�ZLOO�QRW�UHFRJQL]H

PD[LIOH[�KRXUV�RU�FUHGLW�KRXUV�HDUQHG�ZLWKRXW�WKH�FRUUHFW�:6�FRGH�

*

&RQWDFWV ,I�WKHUH�DUH�TXHVWLRQV�DERXW�WKLV�QRWLFH��FRQWDFW�WKH�DSSURSULDWH�RIILFH�DFFRUGLQJ�WR

WKH�IROORZLQJ�WDEOH�

6XEMHFW /RFDWLRQ &RQWDFW

:RUN�VFKHGXOH )6$�6HUYLFH 6WDWH�$2

SROLF\�TXHVWLRQV &HQWHUV

6WDWHV�DQG�)LHOG 6DOO\�5HHG��+5'�DW�������������

2IILFHV )$;���������������

(�0DLO�DGGUHVV��

6DOO\B5HHG#ZGF�IVD�XVGD�JRY

7	$�TXHVWLRQV )6$�6HUYLFH 6WDWH�$2

&HQWHUV

6WDWHV�DQG�)LHOG (LWKHU�RI�WKH�IROORZLQJ�DW�.&02��3'�

2IILFHV

&DURO\Q�/D\GHQ�DW�������������

0\UQD�+LJKODQGHU�DW�������������
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